Using the US SAILING Calendar

You will need to begin with the following information:

e Date
e Location
e Boat

e Registration Deadline

e Alink to the event website

e Your club’s US SAILING membership number - this can be found at
http://www1.ussailing.org/membership/memberlookupflname.aspx

e Contact details

e HIGHLY Recommended — your contact person’s US SAILING membership number. This
will enable them to go back into the website at a later date and change the calendar
listing if needed.

Ready to begin?

You begin by going to the US SAILING calendar (www.ussailing.org/Calendar/) and clicking Add
Events: The calendar entry page will appear.

You then will need to complete each field. For example:
e Title would be “Men’s Bathtub Regatta”
e Groups would be “Men” and “Adult”
e Event Type would be “Regattas - Fleet”
e Organizing Authority/Host is the Club’s name: XYZ Sailing Club
e |Dis the club’s US SAILING membership number. This number will also link to XYZ's
website.
e Geographic scope is usually Local, Regional or Area
e [f possible, select a class from the choices on the right. Most one designs are listed
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membership number and password will allow the registrar to access the entry
information.

e Enter his/ her US SAILING membership number.

e Event URL is the homepage for that event. You must put in the http:// For instance, if it
is a US SAILING Championship: http://championships.ussailing.org and then the specific
link for the Championship. It might be the appropriate page on your own website.

Once you have filled out the form, click Save.

Now, you want to be sure that your information went in properly, so go back to the calendar.
When you look at the Calendar (http://www.ussailing.org/Calendar/), you will see your entry
listed. If you are not using online registration, you are all set.
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